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Stop chasing candidate details

| Candidate Profile Intake )

SECURE
STRUCTURED
CONSISTENT
INTEGRATED

across emails, attachments,

and follow-ups.

Replace scattered, unstructured candidate intake with one secure,
standardized workflow for collecting information and documents.

The old way

Scattered. Unstructured. Time-consuming.
& Inbox @ I‘/ﬁ?’“\ John Smith 0:24 AM
. Re:Resume and documents @
Hi, here is my resume. Let me know what
Y Starred §
Vo . Priya Rao Yesterday
> ng\) Additional information @
Can you also share your visa status and
[ Drafts
i - Mike Chen in 10
& Attachments @ St

Re: Following up
Just checking if you had a chance to se

+ More

Anita Thomas Jun'9
Documents @

L

@ Resumepdf [ 1-94.pdf @ Passport.pdf +3 more

o Information scattered across email threads
Muiltiple attachments and file types
Inconsistent, non-standardized intake
Repetitive follow-ups and manual tracking

Sensitive information in inboxes

00000

No single, complete intake record

A simple, end-to-end intake workflow
From template to recruiter review — all in one place.

A

»

With InstaScreen
Structured. Secure. All in one place.

i InstaScreen.i
Candidate Profile Intake

Recruiter Conaole

&5 Dashboard

Screenings Email *

(@ Bulld Screening

£° Assignments

- v
& Candidates

AUTEN canoc
@ Profiie intake Current Location

€ Templales

Upload Documents

£° Intake Requests
€2 Integrations

@ Settings

Reusable templates for different hiring needs
Structured fields with required/optional controls
Secure document uploads (e.g. resume, 1-94, passport)
Consistent candidate experience

All information in the candidate record

Full activity history and visibility
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BUILT FOR RECRUITERS

1. Build Template
Create reusable intake
templates for different
hiring needs.

> 2. Request Intake
Send a secure intake
link directly from
the candidate record.

3 Oh ' »
)
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3. Candidate Provides 4. Review & Move Forward

Candidate completes
the form and uploads
requested documents.

Review all information
in one place and move
the candidate forward.

Less email clutter. More complete candidate profiles.

Give recruiters a secure, structured, and consistent way to collect candidate information.
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SMARTER HIRING |
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TEMPLATES SECURE
FLEXIBLE

Build it once. Reuse it conseran

BUILT FOR RECRUITERS

across your recruiting -
workflow. bl

5 ove d.
Create, clone, preview, and reuse intake templates M Forwa‘r
for different roles, teams, or hiring needs. /

( i} InstaScreen.ai

. 2 -
Profile Intake Templates B nel bt |
Create and manage candidate intake templates 55
88 Dashboard
Create Templates
Build r I % Screenings Template Name Type Actions
uild intake templates
with the right fields and i i .
g’ tg g . © Build Screening Software Engineer - Full Time [ @ Preview 0 Clone £ Edit
ocument requirements.
E?  Assignments
Consultant - Contract Private @ Preview D Clone Z Edit
% Candidates
Data Analyst Private @ Preview Clone £ Edit
@ Profile Intake Templates ©
Clone Templates | Profile intake Requests Preduct Manager Private @ Preview Q) Clone /' Edit ;
Quickly clone existing .
templates and make 6 i teorstions General Candidate Profile | System | ® Preview  [Q) Clone  /° Edit :
changes for new roles © settings ‘
or teams. Internship Candidate - @ Preview D clone & Edit :
t> Wi & Back to Templates e
: |
. ST e Software Engineer - Full Time  rivate S Peview || D cone
Preview Templates
See exactly how the 83 screanings Overview Fields Document Requirements
candidate will ® build Screening
experience the form
before you share it. EP  Assignments Template Name Software Engineer - Full Time
% Candidates Description Standard intake for software engineering roles
[ Profile Intake Templates Type Private (Created by you)
§£  Profile Intake Requests Created Aug 20, 2026
Reuse Across ® Settings Last Updated Aug 20, 2026
Hiring Needs Cad e
Use the same template [~
for multiple openings Why use templatES?
or tailor it for specific P
3 a@e
requirements. I
eq ® famN o al
Save time Ensure consistency Easily customize Better candidate experience
Build once and reuse Standardize intake Clone and adjust for A clear, structured,
for multiple openings. across roles and teams. specific requirements. professional process.

Standardized intake. Smoother hiring.

Use templates to collect the right information, the right way — every time.
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FLEXIBLE + SECURE COLLECTION

Collect exactly what

(Candidate Profile Intake )

you heed — with control

over what’s sensitive.

Supported field types, custom fields, required/optional,
visibility, sensitivity, and uploads.

-~ B

Wide range iﬁ InstaScreen.a ¢« Back to Templates
of field types |

Text, Email, Phone, General Candidate Profile  system
88 Dashboard
Number, Currency,
Date, MM/DD, Yes/No, 88 Screenings Form Fields
Single select, Multi select,
Long text, File upload, (© Build Screening ] : :
Skill matrix. Field Name Field Type Required
£ Assignments i Full Name Text Yes
Custom fields s Candidates $ Email Address Email Yes
,él«.dd and configure 5 © Profieintake Templates it Phone Number Phone Yes
fields for your specific
hiring requirements. |y  Profile Intake Requests i Current Location Text No
© Settings i Total Experience (Years) Number Yes
Set requirements . 5
i xpected Salary urr No
Choose which fields =
are required or optional, i Available Start Date Date No
with helpful guidance =
a Are you authoriz
text. H
= | **  toworkinthe US? L0 I
Preferred Work Type Single Select Mo
Control visibility
Show.or hide fidlds it Key Skills Multi Select No
ba:',ed on role, team, Additional Information Long Text Mo
or intake type.
Resume File Upload Yes
Mark as sensitive # kil Matrix Skill Matrix No
Protect sensitive
information like SSN, + Add Field
DOB, or salary
expectations. &
Supported field types
. & R PP typ
Collect resumes, o — =]
IP documents, T E ‘. 123 $ @ © = =1
and other files. Tet  Emal  Phone  Mumber Cumency Date  MM/DD  Yes/No  Single  Multi
Sefect Select

SECURE DATA i o@®e TaILORED FOR ’
COLLECTION f@RY YOUR WORKFLOW |

STANDARDIZED INTAKE ‘ LESS BACK-AND-FORTH | FASTER HIRING

BETTER, MORE

Sensitive
Mo
No
No
No
No
Yes

No

No

No

No

No

Long

Text

SECURE

FLEXIBLE
CONSISTENT
EFFICIENT

BUILT FOR RECRUITERS

S S 11 1S 175 1S5 1S 1SS S 1% 5
3
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File File Skl
Upload  Upload  Matrix

QUALIFIED CANDIDATES
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CANDIDATE EXPERIENCE

One clear, secure place
for candidates to provide =

ajr information.

A structured form to share details and upload
requested documents — all in one place.

B

One Structured Form

Provide your information
in a clear, easy-to-follow
format.

D)

Upload Documents

Attach requested
documents like resume,
ID, or other files.

Clear Requirements

See exactly what
information is needed
for the role.

O

Save Time

Share everything once
with less back-and-forth
emails.

6 SECURE INTAKE

PEOPLE |

[') InstaScreen.qi

/ Candidate Profile Intake )

\

SIMPLE

STRUCTURED

SECURE

LESS BACK-AND-FORTH
A BETTER EXPERIENCE

oy
M?iwﬁ’ d:

+ Back to Jobs

Complete Your Candidate Profile

g Basic Information

Full Name *

Phone Number *

B3  Availability & Work Preferences

Available Start Date

Experience

Total Experience (Years)

Immigration & Compliance

Are you authorized to work in the U.5.7 *

O Yes O No

Additional Information

Additional Information

Document Upload
R
Passport (or Government ID)

Other Documents (Optional) Choase File

A simple process for candidates

0

Provide Information
Fill out your details
in one place.

1 J

Receive Intake
Get a secure link to the
candidate profile form.

o@e A sMOOTHER
fZBY CANDIDATE EXPERIENCE

OPPORTUNITIES |

S ——

Email Address *

Current Location

Expected Salary

No file chosen

> ©

Upload Documents
Attach requested
documents.

BRGHTER OUTCOMES
lll

BRIGHTER TOMORROWS

S
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WORKFLOW

\

Recruiter Console )

From intake request
to recruiter review —

o the full workflow
connected.

Candidate information, documents, commmunications
and activity — all in one place.

O
[

Track Progress

See intake status
and move candidates
through each step.

D)

View Communications

All candidate
conversations in
one place.

Access Documents

View requested
and submitted files
instantly.

O

Complete History

Keep a full record of
activity, updates, and
next steps.

i S Insta

lﬁl Screenings

@ Build Screening
B3 Assignments

£ Candidate Results
2% candidates

@ Profile Intake
Templates

Profile Intake
Requests

®
(3 ResumeFit
®

Integrity Flags

.ai

+ Back to Cand|

Jordan Lee Smith

Cloud Engineer [AWS)

Overview

Candidate Information

Full Name
Email

Phone
Location
Current Role
Experence
Source

Added On

Worlk

Active Profile Intake Completed

Activity Communications

Notes

Active Workflows

Jordan Lee Smitt Intake

TRACK

MANAGE
COLLABORATE

MOVE FORWARD
BRIGHTER OUTCOMES

?{%ﬁ
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JD | JohnDoe ~

Outcomes

Completed

@ Screening  Assigned

Workflow History

@ Intake

|E] Screening  Ass

igned to candidate

»wed candidate information
Candidate completed profile intake
Candidate opened profile intake
Profile intake requested

Candidate added

A connected workflow for better hiring

B -

1. Request
Intake

Send a secure
intake request.

BETTER CANDIDATES

o)
(=

2. Candidate
Completes
Candidate provides
information and uploads
requested documents,

_)

> B

4. Collaborate

3. Review
Information
View details, activity,
and submitted documents
in the candidate record.

i
SMARTER HIRING ‘ i BRIGHTER OUTCOMES

Keep communications
and notes in one place.

Completed

5. Move Forward

Assign screenings
and continue the
hiring process.



b InstaScreen.ai

InstaScreen is more than
Candidate Intake.

Candidate intake is just one part of the workflow. InstaScreen also helps recruiters

( Broader InstaScreen Platform )

CONMECTED
STRUCTURED
SECURE
COLLABORATIVE
BUILT FOR RECRUITERS

2% 0Pf" Mmara'

evaluate fit, run structured screening, review evidence, and keep the team aligned. Hiing Forward:
..--"'""—-—-
F ' e B
ResumefFit . Al Screening
Match Analy5|5 E Run structured, role-specific
Understand candidate fit technical screening.
before screening.
Screening Builder
O Il Fit - .
o Fit score + recommendation iy Key Skills | ° JD-driven screening Software Engineer (Mid)
Python Q0% = 2
° Evidence breakdown 82% = —Y ° Role-specific questions E Programming & DSA 8 questicns
L MR . System Design 4 questions
° Matched vs. missing skills System Design  60% ° Recorded candidate
: ‘ Strong Match {:Tﬁ e responses E Cloud & DevOps 4 questions
° Guidance for recruiter ommecauee. g B o "
review Al Recommendation ° Integrity-aware -
. evaluation . Behavioral 3 questions
Strong candidate. Move to > = =
technical screening. ‘J r P Start Al Screening
- 2 ey W /
(@ ( R
Video Review Team Workflow
& Evidence & Reporting
Review what the candidate Keep recruiters and managers
actually said. working from the same information.
Team Collaboratio
° Interview video recording ° Candidate dashboard 5 ok
° Playback and key moments ° Collaboration notes . @ + .
° Answer evidence > g 0:42/518 2 ° Activity and status R swahleftanote  2hoursago
tracking
o Flexible review workflow Key Points ~ Evidence Ravi moved to =
@ uiti-user visibility B tocricsiScren  5hoursago
| designed a scalable microservices
architecture using AWS... é Alicia shared feedback 1 day ago
-_— 00 D it — S

One platform. From candidate intake to confident recruiter decisions.

® > @ > W

.y Screen the

right skills

Collect candidate

.\\information

™~ -

S

FASTER HIRING. STRONGER TEAMS.

9

Collaborate and
move forward

Review
the evidence



